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Welcome to Arrow.

We couldn't be more excited that you're here. From our church's beginning,
investing in the next generation of leaders has been one of our core values. For the
next 12 Weeks our mission is to help you grow in your skills, your leadership, and
most importantly your relationship with God.
 
Throughout this internship, our goal is to provide you with three things that we
believe are essential to growth:  Exposure, Experience, and Education. During your
time here, you will be exposed to all facets of church life. You'll get to experience
leadership opportunities as you participate in staff activities, lead teams, and help
us continue to innovate. You will also spend time each week focusing on your
education with a staff member. The areas of study will include Leadership,
Organizational Design, and Christian Ministry.
 
I look forward to working closely with you over the semester. I believe that God has
brought you here for a reason, and I look forward to all that we're going to
accomplish together. Now let's dream a little bit, get our hands dirty, and change
the world.

Welcome

Expectant,
 
 
 
 
Torry Sheppard
Pastor of Membership Life &
Director of Interns



A B O U T  U S
Our Story, Strategy, and Team

Lake Eola Park, Downtown Orlando



OUR
STORY

P a s t o r  P a u l
F o u n d i n g  &  L e a d  P a s t o r

Christ Church of Orlando is a Spirit-filled, non-denominational church in the
heart of central Florida.  You're gonna love this church! Wherever you are on
your spiritual journey we're here to help you take the next step.  Our founding
pastor, Paul Valo, began CCO with 34 people who had a passion to worship God
and love people.  Within a few weeks we outgrew our initial location at the
Colonialtown Community Center on Fern Creek Avenue and relocated to "The
Plaza Theater" on Bumby Avenue.  After outgrowing the theatre location, we
purchased the property where we are currently located at 2200 S. Orange
Avenue in the heart of the downtown Orlando district called SoDo.
 
Since our very simple beginning we have experienced continued growth.  To
accommodate and sustain our growth, we have added multiple weekend
service times, as well as continued to develop environments and experiences
that people are finding relevant and exciting.  Looking toward the future, we
began to acquire properties adjacent to our church campus with the hope of
expansion. We recently completed and moved into our new worship center at
our current landmark location.  This new worship center is the first phase in a
three phase building program which will ultimately allow us to maximize our
opportunities to impact our community.
 
Our desire has been to create an environment that you, your family and friends
would love to attend.  A place where you would feel loved and welcome.  And
it's working!  Many people who had given up on church have found this to be
the kind of place they actually enjoy.
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STRATEGY
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FULLY DEVOTED FOLLOWERS
OF JESUS CHRIST.

At Christ Church of Orlando, everything is structured around our mission - to
lead people to become fully devoted followers of Jesus Christ. While we are
committed to growth, we're not committed to creating crowds. We believe we
have a spiritual mandate to make disciples, and it is our job to point people to
Jesus in their spiritual journey. In Colossians, the Apostle Paul gives us a model
for how we can do that:
 
“So we tell others about Christ, warning everyone and teaching everyone with
all the wisdom God has given us. We want to present them to God, mature in
their relationship to Christ. That is why I work and struggle so hard, depending
on Christ’s mighty power that works within me.”

Colossians 1:28-29, NLT
 

From this passage, we derive our 4 spiritual goals to help people become fully
devoted. First, we want people to Know God. More than just practicing religion,
we want people to know God personally. Second, we want people to Find
Freedom from the hurts, habits, and hang-ups that keep them from
experiencing life as God intended. Third, we want people to Discover Purpose.
We're all a part of God's plan, but our life will never make sense until we discover
our purpose. Fourth, we want people to Make a Difference.  God created us for
more than ourselves, and we will experience more joy and more peace when we
serve God by serving others. On the next page, you can see how each of our 4
systems are designed to push people towards these 4 goals.



OUR
STRATEGY

SUNDAY  

SERVICES

GROWTH

TRACK

 

CONNECTION  

GROUPS

DREAM

TEAM

Sunday Services are designed to
be safe space to help people
to Know God and discover what a
relationship with God looks like.

Growth Track is a 4-part series
designed to help people Discover
Purpose and connect them with
opportunities to live out that
purpose.

Connection Groups are groups
that meet throughout the week
to help people grow closer to God
and each other. Connection
Groups help people Find
Freedom in the context of
relationships.  

The Dream Team is made up of
people who have discovered their
gifts and passions and are
actively serving in them to Make
a Difference in the lives of others
within the church and the
community.



MEET THE TEAM
OUR  LEADERSHIP

Paul Valo

Lead Pastor

Torry Sheppard

Pastor of Membership Life

Justin Christensen 

Director of Student Ministry

Marybeth Eustice

Assistant to the Lead Pastor

 

 



INTERNSHIP
OVERVIEW
Why Arrow, Intern Tracks, and Schedule

The Wheel at ICON Park, Orlando



WHY ARROW?
Arrows are designed to be sharp, well-balanced, and most importantly
to fly. An arrow by itself doesn't pose much of a threat; however, when
notched upon a pulled bowstring it's potential is limitless. When
released, an arrow has the ability to go further and faster than the
sender. 
 
At CCO, we believe that there is a powerful leadership principle here in
regard to raising the next generation of leaders.  We believe that we
have a spiritual mandate to invest in, sharpen, equip, and ultimately
release young leaders so that they can soar. 
 
In Psalm 127, the psalmist writes,
 
"Like arrows in the hand of a warrior are the children of one's youth.
Blessed is the man who fills his quiver with them"
 
Our hope for you is that when this program ends, you won't just leave -
you'll soar. Over the next 12 weeks, our goal is to help you become
sharper in your skills and leadership; to help you become well-balanced
in your approach to life, work, and relationship with God; and to release
you to make an impact here and now. After all, you're not just the
leaders of tomorrow - you're tomorrow's leader today.
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CHURCH
LEADERSHIP

ABOUT CHURCH

LEADERSHIP

This track is
designed for those
who are interested
in pursuing a career
in full-time
vocational ministry.
A special emphasis
will be given to the
following areas:
team leadership,
pastoral care, public
speaking, and
church finance.

KEY OBJECTIVES

Develop an understanding of church
operations from a leadership perspective.
Provide leadership experience.
Explore the potential and power of
creating and sustaining culture.
Provide exposure to contemporary
discipleship systems.

RESPONSIBILITIES

Attend all scheduled events.
Assist in recruiting, training, and leading
Connection Group leaders.
Assist in leading the First Impressions Team.
Participate in Sunday Services.
Accompany ministry staff on pastoral care
visits.
Assist in weekly outreach activities.
Carry out all other responsibilities required.



CHILDREN'S
MINISTRY

ABOUT

CHILDREN'S

MINISTRY

This track is designed
for those who are
interested in
participating in or
pursuing a career in
Children's Ministry. A
special emphasis will
be given to the
following areas:
Building and training
volunteer teams,
creating growth
environments,
teaching, and putting
on children's events.

KEY OBJECTIVES

Develop a comprehensive approach to
Children's Ministry.
Provide teaching experience.
Provide leadership experience.
Provide exposure to sources for
curriculum.
Establish curriculum goals for children of
various ages.

RESPONSIBILITIES

Develop culturally relevant age
environments for children of various age
groups.
Recruit and lead a volunteer team.
Develop a training system for volunteers.
Help parents participate in the spiritual
development of their children.
Communicate with the Membership Life
Pastor regularly. Provide a weekly report to
the Lead Pastor.
Find appropriate and engaging curriculum.
Assist in leading a children's ministry
program for children 0 - 5 years old.
Carry out all other responsibilities required.



WORSHIP
ARTS

ABOUT

WORSHIP ARTS

This track is designed
for those who are
interested in
participating in or
pursuing a career in
worship or church
music. A special
emphasis will be
given to the following
areas: Arranging
music, understanding
and using production
technology,and
performance skills.

KEY OBJECTIVES

Develop a holistic approach to leading
worship with the context of a local church.
Develop in leadership, organization,
performance, and talent.
Assist in creating engaging and moving
worship experiences.
Contribute to the overall worship culture
within the church.

RESPONSIBILITIES

Attend the weekly rehearsal.
Attend and participate on Sundays.
Assist with the development of media
production (including ProPresenter, lights,
mixing sound, etc.)
Participate in service planning weekly.



MEDIA &
MARKETING

ABOUT

MEDIA &

MARKETING

This track is designed
for those who are
interested in pursuing
a career in media
marketing. A special
emphasis will be given
to the following areas:
Social media, content
creation, photography,
videography, and
other marketing
techniques.

KEY OBJECTIVES

Develop skills in photography,
videography, and content creation.
Capture stories within the church and
share them.
Explore the potential of innovative and
engaging content.
Provide experience in creating a content
calendar.
Develop a marketing strategy.

RESPONSIBILITIES

Work with Pastor Torry to create a content
calendar.
Develop and implement a marketing strategy.
Capture photos and videos throughout the
week.
Manage church social media accounts.
Assist in creating graphics for services,
products, and events.
Carryout all other activities required.



WEEKLY
SCHEDULE

MON TUES WED THUR SUN

9 AM - 10 AM

Prayer Walk

10 AM -  11 PM

Class 

11 AM - 12 PM

Dream Meeting

1 PM - 5 PM

Office Hours

10 AM -  12 PM

Projects

12 PM - 1 PM

Lunch

1 PM - 5 PM

Office Hours

9 AM - 10 AM

Prayer & Study

12 PM - 1 PM

Lunch

10 AM - 12 PM

Staff Meeting

12 PM - 1 PM

Lunch

1 PM -  3 PM

Projects

3 PM -  5 PM

Office Hours

6:30 - 8:30 PM

*Optional

* Interns may choose to participate in a
  Connection Group or help in Student Ministry
 
** This is susceptible to change based on intern track.

10 AM - 12 PM

Sunday Prep

12 PM - 1 PM

Lunch

9 AM - 10 AM

Class

AFTERNOON

Outreach

** Serve One

 **Attend One



SCHEDULE
BREAKDOWN
Prayer Walk
Every Monday morning we will
walk around Lake Eola to exercise
and pray for the city.

Class
We will meet twice a week to talk
about our three areas of study: 
leadership, organizational design,
and Christian ministry. Each class
will include books that will be
provided by the church.

Dream Meeting
"Goals are dreams with a deadline."
In our dream meetings, we will 
reflect on what we are doing and 
search for ways to improve. Your
"dreams" will become your projects
over the next 12 weeks.

Projects
By using your ideas, passions, and 
talents, projects will give you an 
opportunity to help us dream for 
more. Projects can be short-term 
or long-term, and will be decided 
in Dream Meetings.

Office Hours
During office hour time, you will
work alongside the staff to carry-out
activities that are essential to the
church.

Staff Meeting
Our entire team will meet for a 
weekly staff meeting. In this meeting
we will discuss the calendar as well as
anything that must be completed 
before Sunday. We will open our
meetings with a time of prayer for the
church.

Outreach
Thursday afternoons will be dedicated 
to an outreach activity that will be
decided in the Dream Meeting. 

Serve One / Attend One
On Sundays interns will be asked to serve
at once service and to attend the other.

Connection Group / Youth
You will have the opportunity to
participate in a midweek activity of your
choosing. As an intern you can lead/join a
connection group or help lead the
Wednesday night youth service.



QUALIFICATIONS &
CHURCH POLICY
Intern Qualifications and Expectations 

Park Avenue, Winter Park



QUALIFICATIONS

Those interested in the Arrow Internship Program (AIP) must
meet the following criteria to apply:
 

Be at least 18 years old
Read and agree to the CCO Statement of Faith (found in
Appendix 1 of this Program)
Have a personal relationship with Jesus Christ
Be driven & hardworking
Provide their own laptop to use for work purposes
Provide a Spiritual mentor or leader as a reference

 



H E I M A N  S O F T W A R E  L A B S P A G E  0 2

GENERAL PROVISIONS
All employees of Christ Church of Orlando are expected to:

Live in a way that positively represents the Christian faith and Christ
Church of Orlando;
Attend Christ Church as a regular member throughout the
duration of your internship;
Perform assigned task promptly and effectively;
Be punctual;
Demonstrate a considerate, friendly, and constructive attitude
toward all people.

GENERAL
EXPECTATIONS

BEHAVIORAL EXPECTATIONS
The following behavioral expectations are required of all interns
within the AIP program:

Participate in regular private bible study and prayer;
Respect authority within the church and outside the church;
Participate in CCO related activities with a positive attitude;
Live a life that is "above reproach" as required of church leaders
in Scripture;
Refrain from illegal use of alcohol, drugs, or narcotics.



EMPLOYMENT CATEGORY
Interns will be classified as TEMPORARY employees in accordance
with the church's employee handbook. Under this classification,
interns will be ineligible for church benefits & programs.  Interns may
not use their association with Christ Church of Orlando to claim
ministerial tax exemptions.

TERMS OF
EMPLOYMENT

EMPLOYEE HARASSMENT
Christ Church of Orlando is committed to maintaining a work
environment in which all individuals treat each other with dignity and
respect and is free from all forms of intimidation, exploitation,
harassment, including but not limited to sexual harassment. 
 Unwelcome conduct of this type can include a wide range of verbal,
visual, or physical conduct of a sexual or otherwise harassing nature. 
 Should an employee experience or witness any of the above mentioned
types of harassment or any other concerning behavior, he or she should
report the actions immediately to one of the following:
 

Lead Pastor
Executive Assistant to the Lead Pastor

 
All reports will be promptly investigated and every effort will be made to
protect the privacy of those involved. Following an investigation, the
severity of corrective action will be based upon the circumstance of the
infraction.



LENGTH OF EMPLOYMENT
Interns will be considered employees of Christ Church of Orlando
throughout the 12-weeks of their internship. Employment will cease
the Monday after the 12th Sunday of the program unless other
arrangements are negotiated prior to then. Christ Church of Orlando
reserves the right to terminate employment of anyone for any reason
at any time.

TERMS OF
EMPLOYMENT

VACATION TIME
Interns are expected to not take any vacation time throughout the
program; however, arrangements may be made on an individual basis.
Time-away will not be considered paid time off and deductions from pay
will be made on a per day away basis.

HOLIDAYS
Christ Church of Orlando observes designated days each year as
holidays.  On these days, the offices will be closed and interns will be
paid for their time away. The following holidays are observed:

New Year's Day
Memorial Day
The Fourth of July
Labor Day
Thanksgiving Day
Christmas Day



BENEFITS &
COMPENSATION

Epcot, Walt Disney World



BENEFITS  &

COMPENSATION

BENEFITS
Practical experience in a multi-generational and
multi-cultural church.
Hands on leadership experience in many areas
throughout the church.
Creative freedom to pursue passion projects.
Personal mentorship from members of our team.
Work in a large, fun, urban environment.
Fulfill a university internship requirement
Assistance in developing a resume and work
portfolio.
Networking opportunities.

COMPENSATION
Interns will be provided with a weekly stipend that
will be determined upon hiring.
Housing arrangements can be negotiated on an
individual basis. 
Other forms of compensation can be individually
arranged and shall be assigned on a need basis.


